Boston College Human Resources



The followig iformation slould be compléed bytheemgdoyee ard sitbmittedto their direct supervisor.

ustification foryour flexiblework scheduleequestwW

Requestedtart date:

Daysrequestingto work on campus:
Pleasecheck off thelaysand hoursyouarerequestingo workon campus. For example, Monday,
9:00am t 5:00pm.

Monday t Hours:
Tuesdayt Hours:
Wednesdayt Hours:
Thursdayt Hours:
Friday t Hours:
Saturdayt Hours:

Sundayt Hours:

Days requestingp work remotely:
Please check off the days and hours you are requesting to&otk} § ForGexample, Tuesday,
8:00am t 4:00pm.

Monday t Hours:

Tuesdayt Hours:
Wednesdayt Hours:
Thursdayt Hours:
Friday t Hours:
Saturdayt Hours:

Sundayt Hours:
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FOR E PESCENTS, E PRMOS B OR [BANS
Approved

Comments:

If granted,(0 EAP®E|Z poe 2 lmeoreviewed on a periodimsis Supervisorshould schedule
a reviewafter the firsttwo months, and annually thereaftéwr sooner amecessary and
appropriate).

Probationary reviewlate (two monthsafter arrangemenbeginss:
Subsequenteviewdate ~ S 0 *S VVH 00C-e
Not Approved

Comments:

| haveread theGuidancdor FlexiblaNork Schedulesindagreeto followthis guidancel
understand thaBoston College habe right to cancel or susperemployee flexibler remote work
« Z ua@tanytime. A flexible work scheduganot a right olemploymentlt isestablished ats Z

]+ & 8]}v }( §Z  uf@o YXEA=BE *]PVv § (Shetad@dylbedmbjectto
change.

Whileon a flexiblavork schedulegovered employees musbntinueto comply with all applicable
Universitypoliciesandconductrules,]Jv o JvP /d”™ ¢ PE]SC % }0] ] U



FOR HUMANBSOURCES
Received hy
Status:
Approved & Recorded
Denied

This form must beledwith Human Resources;signed copwill be returned to the area Vice
President, Vice Provost, or Dean.





